
Adding Non-Filing Spouse 
 

From the main menu, select Bankruptcy. 

 

Select the Miscellaneous/Other Events submenu. 

 

 

 

 

 

 

 

 



Enter the case number, then click Next. 

 

Select the Add Non-Filing Spouse event from the picklist. Then click Next. 

 

Click Next. 

 



Select the debtor(s) from the list. To select multiple debtors, begin by clicking the first debtor, then hold 
down the CTRL key while clicking on the second debtor. Do not add the Non-Filing Spouse on this 
screen. Then click Next. 

 

Click Next. 

 

 

 

 



Search for a non-filing spouse by enter their name into the applicable fields. 

 

If a search result appears, click on the result and verify the party’s information in the pop-up window. 
The information (name, address, etc.) must be an exact match.  

 

 

 

 

  

 



If a search for the NFS does not yield any results, please click Create new party. 

 

Enter the information for the NFS. At minimum, we required the name of the spouse for them to be 
added to the case. Click Submit. 

 

 

 



Click End non-filing spouse selection. 

 

Click Next. 

 

 

 

 



Review the docket text before submitting. 

 

 


